Sample Letter to Students Following a Death:

________________________________________

(DATE)
Dear Students,

I have asked your teacher to read this letter to you because I want to make sure that all students received the same information about the recent tragedy at our school. It gives me a great sorrow to inform you that (NAME), a (teacher, student/friend) at (SCHOOL NAME), has died (DAY/DATE). (Insert what information can be shared about the cause and circumstances of the death.)

Death can be difficult for us to understand, especially when it is sudden. Many of us may be confronted with a variety of emotions which might include shock, sadness, and confusion. I want to assure you that we, the (SCHOOL NAME) staff, care about you and the feelings you may be experiencing.

Please know that we want to support you during this time. The Crisis Response Team will be available to meet with you in (PLACE) to assist you in dealing with any feeling you may be having. You might wish to share memories you have of (NAME). Crisis Response Team members will also be available at any time during the day to help you if you feel a more urgent need to talk with someone. (Insert here specific information on how students can access Team members for support). I want to encourage those students who may be particularly upset, perhaps even struggling with a death in the family or of a friend, to talk with Crisis Response Team members. They will be available all day to meet with you.

Any time death touches us, it is extremely stressful. This sudden death may be quite shocking to you and confuse you. For these reasons, we especially want you to know of our caring and support.

Sincerely,

(PRINCIPAL'S NAME)

