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Temporary/Substitute Personnel
Paid Sick Leave
Certificated bargaining unit employee shall accrue sick leave per the bargaining unit agreement
Article 10. However, any part-time/temporary employee who is entitled to less than three days
of paid sick leave due to the amount of time worked shall be granted sick leave pursuant to Labor
Code 246. (Education Code 44978)
Classified bargaining unit employees shall accrue sick leave per the bargaining unit agreement
Article 14. However, any part-time/temporary employee who is entitled to less than three days
of paid sick leave due to the amount of time worked shall be granted sick leave pursuant to Labor
Code 246. (Education Code 45191)
Appropriate use under labor code:
1. Diagnosis, care, or treatment of an existing health condition of, or preventive care for, the
employee or his/her family member as defined in Labor Code 245.5 (Labor Code 246.5)
2. Need of the employee to obtain or seek any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her
child, when the employee has been a victim of domestic violence, sexual assault, or
stalking (Labor Code 246.5)
No employee shall be denied the right to use accrued medical sick days and the district shall not
in any manner discriminate or retaliate against an employee for using or attempting to use sick
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor
Code 245-249.
To ensure the district’s compliance with Labor Code 245-249, the Superintendent or designee
shall:
1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:
a. That an employee is entitled to accrue, request, and use paid sick days
b. The amount of sick days provided by Labor Code 245-249
c. The terms of use of paid sick days
d. That discrimination or retaliation against an employee for requesting or using sick
leave is prohibited by law and an employee has the right to file a complaint with the
Labor Commissioner if the district discriminates or retaliates against him/her
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2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use
per year and allow eligible employees to use accrued sick leave upon reasonable request
3. Provide eligible employees written notice, on their pay stub or other document issued
with their pay check, of the amount of paid sick leave they have available
4. Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years

